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Chapter 6 (Pages 35-36) 

Letters/Emails of Congratulations  

 

In congratulation letters/emails we express our happiness and excitement over 

someone’s success in achieving something or a special event or occasion 

happening to someone. Similar to other letters/emails, the purpose section is 

necessary and it must include the word ‘congratulation’ or ‘happy’ in it 

depending on the purpose. Introduction and Conclusion sections are optional as 

usual.  

An informal (friendly) email to my close friend because he has been accepted in 

the university (we imagine he lives in Germany so I had to write an email!): 

 

Dear Abbas, 

Long time no see, man! How have you been? 

I just heard that you got accepted in one the best universities in Germany for 

bachelor’s degree. Wow! Congratulations man!  

You really deserve it. Stay in touch. 

Best, 

Touraj 



                                                                                                            

 

 

Here are some sentients and expressions used as a sample to say 

‘congratulations’. 

 

In response, you can also write a letter/email thanking the person who 

congratulated you (Thank you letter/email)! 

 



                                                                                                            

 

 

Task: Write a ‘congratulation’ email to whoever you like about whatever you like! 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 



                                                                                                            

 

 

 

 


