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Chapter 7: Letters/Emails of Condolences 
 
We write letters/emails of condolences when someone’s family member or 
friend has passed away! The purpose of this letter/email is hence to say how 
sorry and upset you are because of such a loss. 
 
Example: 
 
Dear Reza, 
 
I just heard that your father passed away. I am so sorry for such a great loss. My 
condolences to you and your respectful family. May God bless him. 
Please let me know if I can be of any help. 
 
Best regards,  
 
Brad  
 
 
 
 
 
 
 
 
 
 
 
 
 



                                                                                                            

 

You can write the following sentences for a condolence letter/email.  
 

 
  
 
Always remember that these letters should be very short and direct! There is 
no need to write too much to somebody who has recently lost somebody 
dear!!! 
 
 

 
 

 

 
 


