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VOCABULARY
A: Choose the correct word for each blank.

Circulate brief, clear notes about the meeting. A single page will usually be enough.

You don’t need to ................ the discussion itself but should note the key points and the
............... commitments for each topic, so that non-attendees understand what ..............
and all have a.............. of who are................. for follow-up action.

1- a. summarize b. summarizing C. summarizes

2- a. relating b. relates c. related

3-a. happens b..happened c. happening

4-a. records b. record c. recorded

5-a. responsible b. responsibility c. irresponsible

B: Guess the'meaning of underlined words (synonyms).
6. The only way we could get into the country was by bribing the border officials.
a. Earning money b. giving money c. lending money
7. The incident raises doubt about the safety of nuclear power.
a. Besure b. no be sure c. be certain

8.1 continued my studies in a rather haphazard
b. Unplanned b. organized c. planned

9.There are various ways to answer your question.
a. Few b. similar c. different
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8. There is no doubt that he was a/an major artist.

b. Less important b. unimportant c. important
9. New parents suffering from lack of sleep.

a. Too much b. enough c. not enough
10.Some students enter other professions such as arts administration.

a. jobs b. organizations c. schools
GRAMMAR

C: Select the best Answers

11.A coffee maker is a machine........................ makes coffee.
a. Who b. which ¢. whom
12.1 know somebody............... can help you
a. Who b. which ¢. whom
13.He must........cceeeeeene the rules of traffic light.
a. obeyed b. obeys c. obey
14.1 may........cuc...e. a new car this year.
a. Buy b. bought c. buying

D: TRANSLATION
E: Write the Persian equivalents of the following words
15. Manager........cccevuvvereraneen
16.Public relations ..................
17.Dealer..........ccc.......
18. Marketing program..................

Translate thefollowing passage into Persian.

Integrated Information System with today’s sophisticated hardware, software, and
communications technologies, it is often difficult to classify a system as belonging

uniquely to one specific application program. Organizations increasingly are

consolidating their information needs into a single, integrated information system. One
example is SAP, a German software package that runs on mainframe computers and

provides an enterprise- wide solution for information technologies.




